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RIDGE MEADOWS HOSPITAL FOUNDATION

The Ridge Meadows Hospital Foundation is a BC non-profit charitable organization incorporated in 1985, with the goal to support financially the Ridge Meadows Hospital, the Maple Ridge and Pitt Meadows health services, and its caregivers to enable them to provide quality healthcare.
MISSION 

“Investing in better health through community partnerships.”
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LIFE LONG LEARNING FUND 

PROFESSIONAL EDUCATION DEVELOPMENT GRANT APPLICATION PROCESS
PREAMBLE:

Ridge Meadows Hospital Foundation (RMHF) recognizes the importance of continuous learning to the success of both individual workers and to Fraser Health as a whole.

Who is eligible to access these funds?
All regular full-time, part-time, or casual (with the equivalent of 18 months of service or approximately 3760 hours of service) employees of programs within the publicly funded healthcare facilities in Maple Ridge and Pitt Meadows (e.g. Ridge Meadows Hospital (RMH), Baillie House, McKenney Creek Hospice, Home Health, Health Promotion and Prevention, Community Mental Health, Maple Ridge Treatment Centre, etc.)
What can I get funding for?
This fund supports employees who:

· Are seeking professional development – e.g. a conference, seminar or course related to their current job/role in the organization through a recognized education provider

· Are seeking to expand their career options in healthcare – e.g. skill upgrading from LPN to RN, or Community Health Worker to LPN – through post-secondary education courses or programs

· Are seeking to expand their academic qualifications related to a healthcare career – e.g. obtaining a Bachelors, Masters or PH. D. degree

· Are attending outside of normal work hours unless otherwise approved

· Are seeking job related courses outside of those which are required for professional credentials

How much money can I apply for?
· Up to $500 per year for professional development such as conferences, seminars, workshops, diploma programs, etc.

· Up to $500 per year (dependent on available funds) towards a university degree.

· PLEASE NOTE: FH staff sponsored in the MAL program (Masters of Arts in Leadership at Royal Roads University will not be eligible for the LLLF).

· PLEASE NOTE:  books, travel, accommodation, parking, meals, lost wages and mandatory education (e.g. CPR, ACLS) are not eligible for funding.
· The minimum grant will be $75.  Funds may be taxable; a T4A will be issued by FH at year end.
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What else do I need to know before applying?
· The candidate expects to continue to work for Fraser Health in Maple Ridge and Pitt Meadows for the next two years.
· You are expected to share your learning  in one or more of the following ways within one month of course completion (or as negotiated with your manager):
· A workshop, presentation or in-service for colleagues
· A written report for distribution to interested colleagues
· A commitment to coach others in the organization
· If time is required away from work, managers must approve first.
· Fraser Health employee expense form and all fee receipts as well as confirmation of course completion along with proof of a plan for shared learning must be submitted within one month of completion.
What other funding is available through the RMH Foundation?
The Life Long Learning Fund provides funding to support the professional development of the members who make up the multi-disciplinary health care teams who work at RMH.  This fund provides up to $500 to fund professional enhancement activities such as conferences, workshops, seminars, and courses.  It provides grants, bursaries or release time.  Eligibility is limited to those who expect to continue to work at RMH for at least a period of 18 to 24 months and are RN, LPN, RPN, dieticians, pharmacists, social workers, OT, PT, RT, educators, physicians with less than 5 years in practice, interns or residents with privileges at RMH, and other clinical staff directly serving patients at RMH. 
When should I apply?
You should apply by December 31 or March 30.

Who decides how funds are granted?
A committee with representation from program services and from the Foundation meets three times per year.  First intake was April 1, 2010 with the second intake on December 31, 2010.  Please have your application in to the Foundation office by noon December 31, 2010.
How will I know if my request has been approved?
All applicants will be notified within two weeks of the LLLC meetings of the status of their request.  In order to receive reimbursement, successful candidates will fill out Fraser Health staff expense forms along with the course receipt and proof of attendance.

Where can I get application forms?
Grant applications are available online (www.rmhfoundation.com) and should be completed online.  Simply place the cursor on the square beside the question and type your answer. 

Print out for signature by your Manager and submit to the Foundation office by December 31. 
Attach a copy of the course information and cost to the application. 
[image: image5.jpg]' RIDGE MEADOWS
0 HOSPITAL FOUNDATION

SUPPORTING THE BEST IN HEALTH




 2011 LIFE LONG LEARNING FUND GRANT APPLICATION FORM  

The information requested in this application may be completed electronically with the exception of electronic signatures, which will not be accepted.  To enter information, place cursor in the “field”.  To advance to the next “field” simply tab. When complete, save your document, and print a hard copy for signature and submission.  

Read and complete all sections of this form.  Submit to:  Ridge Meadows Hospital Foundation.

By your signatures, we hereby agree to abide by the “Application Guidelines” that form an integral part of this application and all decisions of the RMH Education Committee and the Ridge Meadows Hospital Foundation.
A. APPLICANT INFORMATION 

Last Name:      
First Name:      
Employee Number: 
Employment status (F/P/casual): 
Job Title: 
Site: 
Department/Unit: 
Work Telephone: 
Home phone/cell: 
Home Mailing Address: 
City: 
Postal Code: 
Email: 
(THIS AREA MUST BE COMPLETED IN FULL IN ORDER TO OBTAIN REIMBURSEMENT.)

[image: image6.jpg]' RIDGE MEADOWS
0 HOSPITAL FOUNDATION

SUPPORTING THE BEST IN HEALTH




1 To be eligible for funding, you need to be a regular or part time employee in good standing with at least 18 months of service, or a casual employee with the equivalent of 3760 hours of service in Maple Ridge and Pitt Meadows.  Do you meet these criteria?
Yes 
No 
2 How long have you worked for Fraser Health (Maple Ridge and Pitt Meadows Health Services Delivery Area)?
3 For what purpose are you seeking education funds?  What is the name of the program?  Be specific and attach fee schedule.
4 What are the course costs? $
a. Conference registration 
Yes 
b. Education seminar

Yes 
c. Degree Program

Yes 
Bachelors 

Master’s

Ph D


d. Course certification


What course? 

How long is the course? 
5 What is the course start date you are applying for in question 4? 
6 How will this benefit you professionally? 
7 How will this benefit the organization either directly or indirectly? 
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8 Have you applied for (or received) any other education funding/sponsorship from your manager or from other available education funds (e.g. Nurses Education Fund (NEFA), Program Education Fund for this program/course/conference?  

Yes 
Explain 
9 Successful applicants are expected to share what they have learned from this program by doing one or more of the following.  Please check what you will do:

i. Provide a workshop, in-service or presentation to staff/colleagues 
ii. Coach colleagues/students 
iii. Write a report on key learnings of value to organization/department 
10 I understand my responsibilities to the Ridge Meadows Hospital Foundation (address below) as a successful applicant to provide:
i. Expense form with breakdown
ii. Receipt of payment

iii. Proof of payment

iv. Photocopy of course description and price

v. Proof of workshop/in-service/presentation/coaching/report of learnings

Signature: ___________________________    Date: ________________________

Manager Name: ________________________   Date: ________________________

Manager Signature __________________________

Note: Electronic signatures will not be accepted.
Ridge Meadows Hospital Foundation

Box 5000, 
11666 Laity Street, 
Maple Ridge BC V2X 7G5[image: image8.png]
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