Appendix 1

Letter of Recommendation

They include most or all of the following. Who the candidate is – name, department 
· The award you recommend for the candidate 

· Service they're doing now and the benefits it brings (relevant to the award/recognition)

· Service they've done in the past and the benefits it brought (ditto)
· Innovations they may have initiated

· Extra efforts to improve care, value, efficiency, mentor, build team spirit
· Other reasons why the award is deserved (in my opinion)

· ALSO: a summary statement, and the recommendation
